
Support your local merchants 

AGENDA 
TOWN OF CAMP VERDE 

WORK SESSION/RETREAT 
MAYOR AND COUNCIL 

333 MIDDLE VERDE ROAD 
CAMP VERDE, AZ 86322 

TUESDAY, NOVEMBER 1, 2022 at 5:00 P.M. 

Note: This will be an in-person only meeting. 
Council will not be taking public input on the agenda items 

THE RETREAT WILL BE HELD AT: 
CLIFF CASTLE CASINO LODGE 

JEROME ROOM 

1. Call to Order

2. Roll Call. Council Members Jackie Baker, Cris McPhail, Marie Moore, Jessie
Murdock, Robin Whatley, Vice Mayor Joe Butner, and Mayor Dee Jenkins.

3. Pledge of Allegiance

4. Discussion regarding next step in the Town Attorney recruitment process.

5. Discussion regarding next step in the Town Manager recruitment process.

Pursuant to A.R.S. §38-431.01 Meetings shall be open to the public - All meetings of any public body shall be public 
meetings and all persons so desiring shall be permitted to attend and listen to the deliberations and proceedings. All 
legal action of public bodies shall occur during a public meeting. The Town of Camp Verde Council Chambers is 
accessible to persons with disabilities. Those with special accessibility or accommodation needs, such as large 
typeface print, may request these at the Office of the Town Clerk at 928-554-0021. 

CERTIFICATION OF POSTING OF NOTICE 
The undersigned hereby certifies that a copy of the foregoing notice was duly posted at the Town of Camp Verde 
and Bashas on __10-27-2022___________ at _4:00 p.m. in accordance with the statement filed by the Camp 
Verde Town Council with the Town Clerk 

__Cindy Pemberton______ 

Cindy Pemberton, Town Clerk 
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Town Attorney Job Posting statistics 

After additional directions from the Council the posting was reposted with an updated salary range “depending on 
qualifications”. The updated job reposting received 3 online applications, 2 are out of state, the third application is from 
Scottsdale. The job posting itself received a total of 1097 Views/ Hits through Town website, this means that 1097 
people viewed the job posting and 99% of those people decided not to apply. Advertised on Governmentjobs.com, 
Indeed, LinkdIn, League of Cities. 

HR was contacted over the phone by another candidate from the Phoenix metropolitan area; however, the candidate 
could only commit to a maximum of 1 on-site visit in person a month due to the fact that the candidate already had a 
full-time job at Attorney General’s office, and it was not feasible for him to invest so much time into travel.  

 

After doing a quick search on the salary ranges, please see below: 

Cottonwood City Attorney annual $124,032 - $186,048; hourly $59.63-$89.45 

Flagstaff City Attorney annual $106,745- $160,118; hourly $51.32-76.98 

Sedona City Attorney annual $145,080; hourly $69.75 

Prescott City Attorney annual $170,000; hourly $81.73 

Glendale City Attorney annual $135,769; hourly $65.27 

Avondale annual $161,318-$197,615; hourly $77.56-$95.01 

Chandler annual $112,427; hourly $54.05 

Tempe annual $158,274 - $212,087; hourly $76.09-$101.96 

We originally posted the salary range at $75-95/h. It looks like our job posting salary range is in the competitive range 
and is not the driving factor for lack of applications. 

Please note all the above City Attorney positions are full-time with a full benefits packet. Larger municipalities employ a 
group of attorneys.  

Currently in the state of Arizona you can see 18 job postings for City Attorneys/ Assistant City Attorneys (screenshots 
below) 
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Town of Camp Verde 
Human Resource Department 

♦ 473 S. Main Street, Suite 102 ♦ Camp Verde, Arizona 86322 ♦ 
♦ Telephone: 928.554.0001 ♦ Fax:  928.567.9601♦ 

♦ www.campverde.az.gov ♦ 
 

Town Attorney 
   

 

 
The Town of Camp Verde is looking to fill a contract part-time position of Town Attorney.  We are hoping to 
find excellent candidates who see this as a chance to move forward in the profession while working in a 
growing community with many opportunities both professionally and personally.  
 
 

 
The Town of Camp Verde is a full-service community staffed by very dedicated staff who serve a population of 
over 12,000 citizens in the Verde Valley in the center of Arizona.  Camp Verde is a quiet, safe place to raise your 
children, with a small-town atmosphere, a friendly relaxed, no-pressure way of life. Additionally, we have wide-
open spaces, the Verde River, a mild 4-season climate, and panoramic views from the vistas above our valley. 
   
This position is a professional level position that Town Council expects to require approximately 16 hours per 
week with flexibility at any given time. The Town Council will expect to have the Town Attorney available for 
Town Council meetings that are normally 2 to 3 times a month in addition to office work.  The Town is open to 
candidates or firms that can dedicate to Camp Verde the expertise needed from the Town Attorney.  The Town 
seeks applicants who have municipal law or legal experience as an attorney with excellent communication skills.  
The position will be a contracted position working directly for the Town Council. 
 
 

 
This position is appointed by the Town Council, and serves at their pleasure, under the general supervision of 
the Mayor.  The Town Attorney works closely with the Council and Department Heads to provide overall legal 
advice concerning Town operations.   

Opportunity              Anticipated starting wage $ 75-$95/hr DOQ  

The Department 

General Description of Position 
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Duties: 
• Ensures Town operations are consistent with applicable law 
• Provides legal advice to Council and Staff on issues concerning the Town 
• Reviews all pending litigation involving the Town and makes recommendations on the disposition 
• Prepares and presents civil cases and litigation including administrative hearings 
• Coordinates Town interaction with Town contract attorneys if any 
• Coordinates with AMRRP and assigned attorneys re: litigation 
• Reviews contracts, agreements, and other documents for legal sufficiency 
• Prepares and administers budget and operations of office of the Town Attorney 
 

 
Minimum Qualifications: 
Graduation from an American Bar Association accredited law school 
Admission to the State Bar of Arizona prior to the start of job duties 
Working knowledge of tools and procedures required to complete appropriate legal research   
Working knowledge of computers/keyboarding and Windows based software systems 
Ability to work and communicate effectively with a variety of people 
 
Desired Qualifications: 
1 year experience as an attorney with an Arizona county or municipality 
 
Required Knowledge, Skills, and Abilities: 
Excellent verbal and written communication skills 
Job requires exposure to extended periods of high stress and public/group contact 
 
Physical Demands / Work Environment:   
The physical demands described here are representative of those that must be met by an employee to successfully 
perform the essential functions of this job. Reasonable accommodations may be made to enable individuals with 
disabilities to perform the essential functions. This classification involves work that requires: 

• Work is performed in a standard office environment, with normal office noise. 
• Physical demands may include sitting for extended periods of time and typing. 
• Employee is regularly required to talk or hear. The employee is frequently required to sit; stand; walk; use 

hands to finger, handle or feel; and reach with hands and arms.  
• Employee must occasionally lift and move up to 25 pounds. 
• Specific vision abilities required by this job include close vision, distance vision, color vision, peripheral 

vision, depth perception and ability to adjust focus. 
 
 
 
 
 
 

Qualifications 

Council Work Session/Retreat 11-01-2022 Page 5 of 20

http://www.clker.com/clipart-wheel-chair1.html


 
A Town application, cover letter and resume are all required.  You may complete an application online and 
submit any additional documentation to www.governmentjobs.com/careers/campverde. First review July 11th, 
open until filled. Submit cover letter/proposal, and resume to: Town of Camp Verde 473 S. Main Street, Suite 
102, Camp Verde, AZ 86322, Attn: Town Council 
 
 

 
   

Selection Process 
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10/27/22, 7:25 AM Job Bulletin

https://agency.governmentjobs.com/campverde/default.cfm?action=jobbulletin&JobID=3599302 1/2

SALARY: Depends on Qualifications

DEPARTMENT: Town Clerk's Office

OPENING DATE: 09/12/22

REPORTS TO:: Mayor

GENERAL PURPOSE:

The Town of Camp Verde is looking to fill a contract part-time position of Town Attorney.  We are
hoping to find excellent candidates who see this as a chance to move forward in the profession
while working in a growing community with many opportunities both professionally and
personally.

This position is appointed by the Town Council, and serves at their pleasure, under the general
supervision of the Mayor.  The Town Attorney works closely with the Council and Department
Heads to provide overall legal advice concerning Town operations.  

This position is a professional level position that Town Council expects to require approximately
16 hours per week with flexibility at any given time. The Town Council will expect to have the
Town Attorney available for Town Council meetings that are normally 2 to 3 times a month in
addition to office work.  The Town is open to candidates or firms that can dedicate to Camp
Verde the expertise needed from the Town Attorney.   The Town seeks applicants who have
municipal law or legal experience as an attorney with excellent communication skills.  The
position will be a contracted position working directly for the Town Council.

PRIMARY DUTIES & RESPONSIBILITIES:

•           Ensures Town operations are consistent with applicable law
•           Provides legal advice to Council and Staff on issues concerning the Town
•           Reviews all pending litigation involving the Town and makes recommendations on the
disposition
•           Prepares and presents civil cases and litigation including administrative hearings
•           Coordinates Town interaction with Town contract attorneys if any
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10/27/22, 7:25 AM Job Bulletin

https://agency.governmentjobs.com/campverde/default.cfm?action=jobbulletin&JobID=3599302 2/2

•           Coordinates with AMRRP and assigned attorneys re: litigation
•           Reviews contracts, agreements, and other documents for legal sufficiency
•           Prepares and administers budget and operations of office of the Town Attorney

MINIMUM & PREFERRED QUALIFICATIONS:

Minimum Qualifications:
Graduation from an American Bar Association accredited law school
Admission to the State Bar of Arizona prior to the start of job duties
Working knowledge of tools and procedures required to complete appropriate legal research  
Working knowledge of computers/keyboarding and Windows based software systems
Ability to work and communicate effectively with a variety of people
 
Desired Qualifications:
1 year experience as an attorney with an Arizona county or municipality
 
Required Knowledge, Skills, and Abilities:
Excellent verbal and written communication skills
Job requires exposure to extended periods of high stress and public/group contact

EDUCATION & EXPERIENCE:

APPLICATIONS MAY BE FILED ONLINE AT: 
http://www.campverde.az.gov/

473 S. Main St. Suite 102
Site 102
Camp Verde, AZ 86322
928-554-0011

Position #56
TOWN ATTORNEY

JK
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